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Steps in conducting fieldwork and writing a dissertation 

 

 Step 1: Formulation of Fieldwork Problem 

 Step 2: Review of the literature 

 Step 3: Formulation of Research Questions 

 Step 4: Working Out Research Design 

 Step 5: Defining the Universe of Study 

 Step 6: Determining the Sample Design 

 Step 7: Developing and Administering Tools of Data Collection 

 Step 8: Data Analysis 

 Step 9: Testing of Research Questions 

  Step 10: Generalization and Interpretation 

 Step 11: Reporting of Fieldwork (Report / Dissertation Writing) 

 

 

 

 

 



Some details 

 

Step 1: Identify the Problem  (Your Fieldwork topic in consultation with your teacher)   
Step 2: Review the Literature  
Step 3: Clarify the Problem 
Step 4: Formulation of Research Questions 
Step 4: Clearly Define Terms and Concepts. ... 
Step 5: Define the Population. ... 
Step 6: Develop the Instrumentation Plan. ... 
Step 7: Collect Data. ... 
Step 8: Analyze the Data. 

 

Step 1: Identify and develop your topic 
Selecting a topic can be the most challenging part of a research assignment. Since this is the very 
first step in writing a paper, it is vital that it be done correctly.  

Here are some tips for selecting a topic: 

1. Select a topic within the parameters set by the assignment. Many times your instructor 
will give you clear guidelines as to what you can and cannot write about. Failure to work 
within these guidelines may result in your proposed paper being deemed unacceptable by 
your instructor. 

2.  Select a topic of personal interest to you and learn more about it. The research for and 
writing of a paper will be more enjoyable if you are writing about something that you find 
interesting. 

3.  Select a topic for which you can find a manageable amount of information. Do a 
preliminary search of information sources to determine whether existing sources will meet 
your needs. If you find too much information, you may need to narrow your topic; if you 
find too little, you may need to broaden your topic. 

Be original. Still can't come up with a topic to write about? See your instructor for advice. Once you 
have identified your topic, it may help to state it as a question.  

Step 2 : Do a preliminary search for information 
Before beginning your research in earnest, do a preliminary search to determine whether there is 
enough information out there for your needs and to set the context of your research. Look up your 
keywords in the appropriate titles (in the library and Internet search engines.  

Step 3: Locate materials 
With the direction of your research now clear to you, you can begin locating material on your 
topic. There are a number of places you can look for information: 



If you are looking for books, do a subject search in the Alephcatalog. A Keyword search can be 
performed if the subject search doesn't yield enough information. Print or write down the citation 
information (author, title, etc.) and the location (call number and collection) of the item(s). Note 
the circulation status. When you locate the book on the shelf, look at the books located nearby; 
similar items are always shelved in the same area. The Aleph catalog also indexes the library's 
audio-visual holdings. 

Use the library's electronic periodical databases to find magazine and newspaper articles. Choose 
the databases and formats best suited to your particular topic; ask at the librarian at the Reference 
Desk if you need help figuring out which database best meets your needs. Many of the articles in 
the databases are available in full-text format. 

Use search engines (Google, Yahoo, etc.) and subject directories (such as the Librarian's Guide to 
the Internet) to locate materials on the Internet. Check the Internet Resources section of the 
NHCC Library web site for helpful subject links. 

Step 4: Evaluate your sources 
Evaluate the authority and quality of the information you have located. Your instructor expects 
that you will provide credible, truthful, and reliable information and you have every right to expect 
that the sources you use are providing the same. This step is especially important when using 
Internet resources, many of which are regarded as less than reliable. 

Step 5: Make notes 
Consult the resources you have chosen and note the information that will be useful in your paper. 
Be sure to document all the sources you consult, even if you there is a chance you may not use 
that particular source. The author, title, publisher, URL, and other information will be needed later 
when creating a bibliography. 

Step 6: Write your paper 
Begin by organizing the information you have collected. The next step is the rough draft, wherein 
you get your ideas on paper in an unfinished fashion. This step will help you organize your ideas 
and determine the form your final paper will take. After this, you will revise the draft as many 
times as you think necessary to create a final product to turn in to your instructor. 

Step 7: Cite your sources properly 
Give credit where credit is due; cite your sources. 

Citing or documenting the sources used in your research serves two purposes: it gives proper 
credit to the authors of the materials used, and it allows those who are reading your work to 
duplicate your research and locate the sources that you have listed as references.  

The MLA and the APA Styles are two popular citation formats. 

Step 8: Proofread 
The final step in the process is to proofread the paper you have created. Read through the text 
and check for any errors in spelling, grammar, and punctuation. Make sure the sources you used 
are cited properly. Make sure the message that you want to get across to the reader has been 
thoroughly stated. 



Citation Style 

1.  APA (American Psychological Association) is used by Education, Psychology, and 
Sciences. 
2.  MLA (Modern Language Association) style is used by the Humanities. 
3.  Chicago/Turabian style is generally used by Business, History, and the Fine Arts. 
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Things one should know at the beginning of your fieldwork 

 

1.  Maintain a healthy worklife, a balance routine that works for you. 

2.  Discuss expectations with your teacher/supervisor, communicate with your 
teacher/supervisor  

3.  Invest time in literature reviews, both before and after data collection 

4.  Decide on your goals early; goals may change but stick to your plan. 

5. Maintain Diary, “I do not need to write that down, I will remember it”. It is the biggest lie 
you can tell yourself. 

6.  Organize your work and workspace, put labels 

7. It is never too early to start writing your report. Write and show your work to your 
teacher/supervisor as you go. 

8.  Break your report into smart goals (Specific, measurable and attainable, relevant and 
timely).  

9.  The best report is a finished report. There is no end to perfection. 

10. Be honest with your teacher/supervisor. Let him/her know that you do not understand 
something. 

11.  Back-up your work, you can avoid many tears. 

12.  Socialize with your, peers and department colleagues. Discuss your problem and get 
advice. 

13.  Attend Departmental seminars, meetings, even if the topic is not of your area. 

14.  Present your research, even in Friday presentations. 



15.  Do not compare yourself with others. Fieldwork programmes are different, your work 
may be more original and productive. 

16.  During your fieldwork and report writing, things will not always go according to your plan. 

17.  Never struggle on your own. Have frank discussion with your teacher/supervisor.  

18.  Enjoy your fieldwork. It is a wonderful experience full with challenges. 

 

(Modified after Lucy A. Taylor, Zoology, Oxford, UK) 
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Citation Style 

1.  APA (American Psychological Association) is used by Education, Psychology, and 
Sciences. 
2.  MLA (Modern Language Association) style is used by the Humanities. 
3.  Chicago/Turabian style is generally used by Business, History, and the Fine Arts. 

 

APA (American Psychological Association) 

 

APA (American Psychological Association) Style originated in 1929, when a group of 
psychologists, anthropologists, and business managers convened and sought to establish a 
simple set of procedures, or style rules, that would codify the many components of scientific 
writing to increase the ease of reading comprehension. 

As with other editorial styles, APA Style consists of rules or guidelines that a publisher 
observes to ensure clear and consistent presentation of written material. It concerns uniform 
use of such elements as selection of headings, tone, and length, punctuation and 
abbreviations, presentation of numbers and statistics, construction of tables and figures, 
citation of references, and many other elements that are a part of a manuscript. (Source: 
Official APA website) 

In-text Citation with APA 

The APA style calls for three kinds of information to be included in in-text citations. The 
author's last name and the work's date of publication must always appear, and these items 
must match exactly the corresponding entry in the references list. The third kind of 
information, the page number, appears only in a citation to a direct quotation. 

Direct quote from the text 

"The potentially contradictory nature of Moscow's priorities surfaced first in its policies 
towards East Germany and Yugoslavia," (Crockatt, 1995, p. 1). 

Major Citations for a Reference List/Bibliography 



Note: All second and third lines in the APA Bibliography should be indented. 

Material Type Reference List/Bibliography 

A book in print Baxter, C. (1997). Race equality in health care and 
education. Philadelphia: Ballière Tindall. 

A book chapter, print 
version 

Haybron, D. M. (2008). Philosophy and the science of subjective 
well-being. In M. Eid & R. J. Larsen (Eds.), The science of 
subjective well-being (pp. 17-43). New York, NY: Guilford Press. 

An eBook Millbower, L. (2003). Show biz training: Fun and effective 
business training techniques from the worlds of stage, screen, 
and song. Retrieved from http://www.amacombooks.org/ 

An article in a print journal Alibali, M. W. (1999). How children change their minds: Strategy 
change can be gradual or abrupt. Developmental Psychology, 
35, 127-145. 

An article in a journal 
without DOI 

Carter, S., & Dunbar-Odom, D. (2009). The converging literacies 
center: An integrated model for writing programs. Kairos: A 
Journal of Rhetoric, Technology, and Pedagogy, 14(1), 38-48. 
Retrieved from http://kairos.technorhetoric.net/ 

An article in a journal with 
DOI 

Gaudio, J. L., & Snowdon, C. T. (2008). Spatial cues more salient 
than color cues in cotton-top tamarins (saguinus oedipus) 
reversal learning. Journal of Comparative Psychology, 122, 441-
444. doi: 10.1037/0735-7036.122.4.441 

Websites - professional or 
personal sites 

The World Famous Hot Dog Site. (1999, July 7). Retrieved 
January 5, 2008, from 
http://www.xroads.com/~tcs/hotdog/hotdog.html 

Websites - online 
government publications 

U.S. Department of Justice. (2006, September 10). Trends in 
violent victimization by age, 1973-2005. Retrieved from 
http://www.ojp.usdoj.gov/bjs/glance/vage.htm 

Emails (cited in-text only) According to preservationist J. Mohlhenrich (personal 
communication, January 5, 2008). 

Mailing Lists (listserv) Stein, C.(2006, January 5).  Chessie rescue - Annapolis, MD 
[Message posted to Chessie-L electronic mailing list]. Retrieved 
from  http://chessie-l-owner@lists.best.com 

Radio and TV episodes - 
from library databases 

DeFord, F. (Writer). (2007, August 8). Beyond Vick: Animal 
cruelty for sport [Television series episode]. In NPR 
(Producer), Morning Edition. Retrieved from Academic OneFile 
database. 

Radio and TV episodes - 
from website 

Sepic, M. (Writer). (2008). Federal prosecutors eye MySpace 
bullying case [Television series episode]. In NPR (Producer), All 



Things Considered. Retrieved from 
http://www.npr.org/templates/story/ 

Film Clips from website Kaufman, J.C. (Producer), Lacy, L. (Director), & Hawkey, P. 
(Writer). (1979). Mean Joe Greene [video file]. Retrieved from 
http://memory.loc.gov/mbrs/ccmp/meanjoe_01g.ram 

Film Greene, C. (Producer), del Toro, G.(Director). (2015). Crimson 
peak [Motion picture]. United States: Legendary Pictures. 

Photograph (from book, 
magazine or webpage) 

Close, C. (2002). Ronald. [photograph]. Museum of Modern Art, 
New York, NY. Retrieved from 
http://www.moma.org/collection/object.php?object_id=108890

Artwork - from library 
database 

Clark, L. (c.a. 1960's). Man with Baby. [photograph]. George 
Eastman House, Rochester, NY. Retrieved from ARTstor 

Artwork - from website Close, C. (2002). Ronald. [photograph]. Museum of Modern Art, 
New York. Retrieved from 
http://www.moma.org/collection/browse_results.php? 
object id=108890 

 
 

MLA (Modern Language Association) 

MLA (Modern Language Association) style for documentation is widely used in the 
humanities, especially in writing on language and literature. MLA style features brief 
parenthetical citations in the text keyed to an alphabetical list of works cited that appears at 
the end of the work. (Source: Official MLA website) 

 



Core Elements: Each entry in the list of works cited is composed of facts common to most 
works—the MLA core elements. They are assembled in a specific order. 

Containers: The concept of containers is crucial to MLA style. When the source being 
documented forms part of a larger whole, the larger whole can be thought of as a container 
that holds the source. For example, a short story may be contained in an anthology. The short 
story is the source, and the anthology is the container. 

Rationale 

The Modern Language Association, the authority on research and writing, takes a fresh look 
at documenting sources in the eighth edition of the MLA Handbook. Works are published 
today in a dizzying range of formats. A book, for example, may be read in print, online, or as 
an e-book--or perhaps listened to in an audio version. On the Web, modes of publication are 
regularly invented, combined, and modified. Previous editions of the MLA Handbook 
provided separate instructions for each format, and additional instructions were required for 
new formats. In this groundbreaking new edition of its best-selling handbook, the MLA 
recommends instead one universal set of guidelines, which writers can apply to any type of 
source.  Shorter and redesigned for easy use, the eighth edition of the MLA Handbook guides 
writers through the principles behind evaluating sources for their research. It then shows 
them how to cite sources in their writing and create useful entries for the works-cited 
list.  More than just a new edition, this is a new MLA style. (Source: MLA). 
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UGC (Promotion of Academic Integrity and Prevention of Plagiarism 
in Higher Educational Institutions) Regulations, 2017.  
 
 
 According to this regulation, students and teachers who plagiarise will lose their 

registrations. The law in this draft regulation prescribes graded punishment for plagiarism. 
 

For Student 
 

Level 1 : If found plagiarised in between 10 per cent and 40 per cent, the student may have 
to submit a revised research paper. The duration of re-submission will be 6 months. 

 
Level 2: If plagiarised in between 40 to 60 per cent, the students will be deprived of submitting 
the revised paper for the duration of one year. 

 
Level 3: If found plagiarised beyond 60 per cent, the student's registration for a programme 
will be cancelled . 
 
For Faculty 

Level 1: Similarities above 10% to 40% - Shall be asked to withdraw the manuscript submitted 
for publication and shall not be allowed to publish any work for a minimum period of one 
year.   

Level 2: Similarities above 40% to 60% - shall be asked to withdraw the manuscript submitted 
for publication and shall not be allowed to publish any work for a minimum period of 2 years  

 shall be denied a right to one annual increment.  
 shall not be allowed to be a supervisor to any UG, PG, Master's, M.Phil., Ph.D. 

student/scholar for a period of two years.   



Level 3: Similarities above 60% - shall be asked to withdraw manuscript submitted for 
publication and shall not be allowed to publish any work for a minimum period of three years  

o shall be denied a right to two successive annual increments 
o shall not be allowed to be a supervisor to any UG, PG, Master's, M.Phil., Ph.D. 

student/scholar for a period of three years.   
o Over 60 per cent of plagiarism will lead the teachers' suspension and dismissal. 

 

University Grants Commission has come with a draft regulation to curb plagiarism in 
research and academic writing 
 
 
In its draft policy, UGC has come out with these suggestions to curb plagiarism in Higher 
Education Institutions (HEIs): 
 
- Every HEI shall declare and implement the technology based mechanism using appropriate 
software so as to ensure that documents such as thesis, dissertation, term papers, reports, 
publications or any other such documents are free of plagiarism at the time of their 
submission. 
 
- Every student submitting a thesis, dissertation, term papers, reports or any other such 
documents to the HEI shall submit an undertaking indicating that the document has been 
prepared by him or her and that the document is his/her original work and free of any 
plagiarism. 
 
- Every faculty, researcher and M.Phil/Ph.D students should be provided account in plagiarism 
detection tools for checking the content of their scripts. 
 
- The undertaking shall include the fact that the document has been duly checked through a 
Plagiarism detection tool approved by the HEI. 
 
- The HEI shall develop a policy on plagiarism and get it approved by the relevant statutory 
bodies of the University. 

- Each supervisor shall submit a certificate indicating that the work done by the researcher 
under him / her is plagiarism free. 

- All HEIs shall submit to INFLIBNET soft copies of all M.Phil., Ph.D. dissertations and theses 
carried out in its various departments after the award of degrees for hosting in the digital 
repository under the "Shodh Ganga e-repository" programme. 

- All HEIs shall create Institutional Repository on institute website which shall include 
dissertation / thesis / paper / publication and other in-house publications. 

- The new regulations prescribe that if any member of the academic community suspects with 
appropriate proof that a case of plagiarism has happened in any document, he or she shall 



report it to the Departmental Academic Integrity Panel (DAIP). "Upon receipt of such a 
complaint or allegation the DAIP shall investigate the matter and submit its recommendations 
to the Institutional Academic Integrity Panel (IAIP) of the Higher Education Institutions (HEI). 

- The authorities of HEI can also take suo motu notice of an act of plagiarism and initiate 
proceedings under these regulations. Similarly, proceedings can also be initiated by the HEI 
on the basis of findings of an examiner. All such cases will be investigated by the IAIP 

Action Taken 

The most popular case of plagiarism in India is that of BS Rajput, the VC of Kumaon University, 
a serial plagiarist, in which seven Stanford University professors wrote to about him to the 
then President APJ Abdul Kalam.  
 
Dr. Chandra Krishnamurthy, former Vice-Chancellor of Puducherry University was removed 
on plagiarism charges. 
 
Prof Deepak Pental, Former Delhi University Vice-Chancellor was detained by Delhi High 
Court over allegations of plagiarism, cheating, and forgery. 
 
Prof Appa Rao Podile, Vice-Chancellor, The University of Hyderabad came under fire after 
he admitted to plagiarism in three research papers co-authored by him in 2007 and 2014. 
 
Somesh Kumar Mathur, an associate professor at the IIT Kanpur was found to have 
plagiarised extensively in his academic writings 
 
 
Citation policy:   

When 10 words are taken together from some established core work, citation becomes  
essential.   

Also, when the copied content reaches 40 words in accumulation, the fragment needs to be 
kept under inverted comma (“_”) in italic.  

Authors are necessarily required to cite reference in case of any content adopted from 
anywhere other than internet open sites.  

It is also that, even in case of open site internet source the copied contents if found more 
than 30 percent in aggregate during plagiarism detection, the work shall not be considered 
for further proceedings. 

 










